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Introduction  

The breakfast and after school club exists to provide high quality out-of-school hours childcare 

for our parents. It provides a range of stimulating and creative activities in a safe environment, 

within our ethos of ‘Learn together, Grow together, Achieve together’.  

 

The breakfast and after school club is run by staff employed by the Academy.  

 

The breakfast club operates from 7.30am – 8.30am Monday – Friday during term time.  

The after school club operates from 3.00pm - 6.00pm Monday – Friday during term time.  

 

A copy of this policy is provided to all parents of children attending the club and is also 

available on the school website. An update to date price-schedule is available from the school 

office and school website.  

 

Admissions  

● Only children attending Saint Nathaniel’s Academy are eligible to attend.  

● All places are subject to availability.  

● All parents will receive a paper copy of this policy and this policy is available to view via 

our school website.  

● All club staff are made aware of the details of a new child and have access to the ‘Arbor’ 

system for contact details.  

● Children’s attendance is recorded in a register.  

 

Booking Process 

The school office will email a booking form link every Wednesday.  This should be completed 

to book places for the following week and returned no later than a Friday at 3:00pm.  In 

emergency situations, places can be booked by contacting the school office on any given day 

before 2:00pm. 

 

Arrival and Departure  

Breakfast Club  

● Parents/Carers are required to bring their child directly to club where you will be greeted by 

a member of the club staff. You should enter the club via the Murhall Street entrance. There is 

a breakfast club mobile number to call if a member of staff is not on the door.  

● Children will be escorted to their classrooms at 8:30am by our club staff. 

 

After School Club  

● Children in Nursery and Reception are collected from the classroom by a member of the club 

staff. Year 1 and 2 will be escorted to the after school club by a member of staff directly from 

their classroom.  

● Children in years 3, 4, 5 and 6 will make their way independently to the after school club to 

be greeted by a member of the club staff.  

●The club staff will take a register of all children and will liaise with the class teacher/school 

office to determine any reason why a child has not attended.  

Departure  

● Children should be collected from the Murhall Street entrance. 

● The parent/carer or named collector must telephone the afterschool club on the given number.  

A care club member of staff will then handover the child to the parent / carer or named collector  



Saint Nathaniel’s Academy 
 

‘With God all things are possible’  Matthew 19:26 
 

 

 

 

and sign the child out.  A password system is in place for any parent / carer or named collector 

who has not collected before. 

● Parents/carers must ensure that contact details are kept up to date via the school office. 

● Parents must inform the school office staff before 2:00pm to book, cancel or amend an after 

school club booking using the school office number 01782 528261 

 

 

Daily Routine 

Morning session 

● Parents bring their children to breakfast club situated in the school hall where a range of 

activities are set out.  

● From 7:30am onwards, children wishing to have breakfast wash their hands ready to enjoy a 

freshly prepared breakfast.  

● 8.20am tidy up time encouraging the children to take responsibility for the environment.  

● 8.30am children collect their coats and bags. Children are escorted to their appropriate 

classroom where they meet up with the rest of the children awaiting the start of school.  

 

After school session  

● 3:00 – 3:05pm – Nursery, Reception, Year 1 and Year 2 children arrive at after school club.  

● 3:10pm - All other children make their way to the after school club for registration.  

● On arrival, children will be offered a healthy snack and drink; staff members will sit with the 

children at this time. Children can then choose from a range of play and planned activities.  

●4:30 – 4:45pm – A hot snack is offered to the children.  Fortnightly menus are available from 

the school office and on the school website. 

● For the remainder of the session, children can then choose from a rage of play and planned 

activities.  

 

Behaviour  

We have the highest expectations for all of our pupils at all times and whilst the breakfast and 

after school club is a place for children to relax and enjoy learning activities in a less formal 

setting, children are expected to follow the school ethos and rules. The Academy’s Positive 

Behaviour Policy applies at all times. 

 

First Aid  

The school first aid and administration of medication policy applies at all times. Parents of any 

child who becomes unwell during breakfast or after school club will be contacted immediately. 

If a child is sent home during school hours, the school office will inform the after school club 

of their absence. 

 

Missing or Uncollected children  

Missing children  

In the event that a child goes missing, the following procedure will be undertaken:  

●The club lead will conduct a search of the school building and premises. If the child remains 

missing, the emergency services will be contacted.  

● Parents / carers will be contacted and informed. A member of Senior Leadership Team will 

be informed of the missing child.  
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Uncollected children  

If a child has not been collected by 6.00pm parents will be contacted in the first instance by 

telephone. The additional contacts parents have provided will be telephoned in the second 

instance. If these contacts are unavailable after approximately one hour, the police and Social 

Services will be informed.  

 

A charge will be issued for late collection. A set fee of £10 will be applied for late collection 

from 6.00pm onwards. This late collection fee can be paid via the school office or on the Arbor 

system. 

 

Payment of Fees  

Payment for both Breakfast and After School Club should be made on a weekly basis via the 

‘Arbor’ system or by card payment at the school office. 

 

Current Fees 

Breakfast Club: 

£1.20 per session and an extra 80p charge for additional siblings 

 

After School Club: 

£7.00 per session with a 10% discount for additional siblings 

 

Related Whole School Policies:  

The breakfast and after school club is an extension of the school, so all school policies apply 

to the running of this provision. Of particular note are:  

● Safeguarding policy including Keeping Children Safe in Education 2021 

● Equal opportunities policy 

● Health and Safety policy  

● First aid and administration of medicines 

● E-safety safety policy 


